How to run Crystal Reports from within ProVal Plus

April 15, 2004

You can run the majority of Crystal Reports right in ProVal Plus, thus getting rid of the
need to open Crystal Reports every time you need to run a report. The following shows
you how to accomplish this task (this assumes you have updated the Custom Report

Administrator with the last update received from TSB):
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report you want to run.
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If your report is further down the
list, hold your mouse pointer over
this arrow to scroll down the list.
There will be a corresponding
arrow at the top of the list to go
back up if you need.
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Click on report you
want to run.
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After clicking on the report you want to run, a “Crystal Reports Batch Processing”
window will appear and may remain on your screen for several seconds... WAIT for the
‘Report Preview’ window to appear.
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Once the Report Preview window
appears, you may or may not get
the ‘Enter Parameter Value’ entry
box. If a report needs
parameters, this box will appear,
if not, the report will just run.

Once the report is complete,
you may print, export, or re-
run by using these icons.
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You can change the view
size, navigate from page to

page or search the document
using the search icon.

If you want to change which
printer to send the report to,
click on the “Setup Printer’
button. When you are
through with the report, click
on ‘Done.’
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